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IMPORTANT DISCLAIMER:
This Guide provides information about the legal and administrative steps to
change your name and gender marker on identity documents. Please note
that state or federal law, policies, or other specific steps may have changed
since this Guide was developed. Every individual may have unique name
and gender change needs. This Guide is to be used as a resource only and is
not a substitute for legal advice.
Using this Guide also does not create an attorney-client relationship with
Empire Justice Center.
Please contact an attorney if you need more help.
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WHO SHOULD USE THIS GUIDE?
Transgender, non-binary, and gender-nonconforming people living in Upstate New York (outside of New York
City) who wish to change their name and/or gender marker on identity documents and other records “pro se”
(which means, without the help of an attorney).

WHAT IS IN THIS GUIDE?
Step by step, how to change your name and gender marker. This Guide will work for most people, but if you have
questions, needs or goals that are different, please contact an attorney (see Appendix C for a list of some legal
organizations who can help).

I WANT TO CHANGE MY NAME AND MY GENDER MARKER – DO I NEED COURT ORDERS FOR
BOTH?
Changing your name and gender marker involves two different processes, but you can work on both at the same
time, if that is convenient for you. In New York State, a Court can give you a Name Change Order. While you are
working on your name change (which can take a few days or up to a few months), you can also ask your treating
doctor to write a letter supporting your gender change. You can use that letter to update the gender marker on
your New York State and federal IDs and records. Check out Appendix A for a template letter your doctor can use.
Hopefully, by the time you have your name change Order, you will also have your doctor’s letter ready to update
all of your documents!
You do not need a Gender Change or Sex Change Order to update your New York State or federal IDs and
records. If you were born in a state that requires a Gender Change or Sex Change Order to update your birth
certificate, please visit the National Center for Transgender Equality’s ID Documents Center to learn more about
that process: http://www.transequality.org/documents.

I HEARD THAT I HAVE TO PUBLISH MY NAME CHANGE IN THE NEWSPAPER – IS THAT TRUE?
State law requires that name change applicants publish a legal notice about their name change in an approved
local newspaper – including your old name, new name, address, and date and place of birth. This notice is meant
to alert the public that someone is changing their name to prevent people from committing fraud or avoiding
debts or other legal obligations they may have. However, the law also recognizes that publishing this type of
notice can put some people in danger, so you can ask the Court to waive the publication requirement (and seal
your court records) if you think that publishing that information in a newspaper would jeopardize your personal
safety. This Guide offers more detailed information about how to do that!

I DON’T CARE THAT I HAVE TO PUBLISH NOTICE OF MY NAME CHANGE IN A NEWSPAPER – IS
THERE ANOTHER RESOURCE I CAN USE TO EASILY DRAFT MY NAME CHANGE PETITION?
If you do not feel like you need a waiver of publication and are not concerned with having your name change
being part of public record, you might want to use the Do-It-Yourself (DIY) Name Change Portal on the website
of the NYS Unified Court System: https://www.nycourts.gov/courthelp/DIY/nameChange.shtml. This online
program is free and makes drafting and printing a completed petition very easy. This portal does not have an
option for adding a request for the publication waiver and record sealing, so it is a good tool for people who do
not need this added protection.
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WHAT IF I HAVE QUESTIONS, OR FEEL OVERWHELMED, OR CAN’T DO THIS ALONE?
Call an attorney! A list of free legal help is available in Appendix C.

I LIVE OUTSIDE OF THE GREATER MONROE COUNTY AREA – WHAT CAN I DO?
Contact Empire Justice Center for a referral to attorneys who service your area.

I LIVE IN NEW YORK CITY (NYC) – WHAT CAN I DO?
The laws for changing your name in NYC are the same, but the process is different. NYC courts often want you to
file in a different court, to provide more information, or to speak to the judge. We recommend that you consult
with a NYC-based attorney to get guidance about filing your name change petition in a NYC court.

I LIVE IN ANOTHER STATE – WHAT SHOULD I DO?
You can find basic information regarding a name and gender marker change outside of New York at www.
TransEquality.org/documents.

HOW DO I USE THIS GUIDE?
If you are an adult (18 years old or older), begin at Section 1 of the Guide.
If you are a minor (17 years old or younger), or you are an adult wanting to change a minor’s name, contact
Empire Justice Center for more information about going through the process pro se.
In Section 2, we provide information about updating government-issued identity documents and records to
reflect your new legal name and/or gender marker.
Appendix A offers sample copies of all the materials you will need to file for an adult name change, blank copies
for you to fill out on your own and applications you’ll need to update your IDs.
Appendix B provides contact information for County Clerk’s Offices and Courts in the Greater Monroe County
Area. (For counties outside of this area, contact information is available online.)
Appendix C offers contact information for other legal services organizations that serve the Greater Monroe
County Area that may be able to advise you about or represent you in your legal name change at no cost.
As a reminder, laws and policies change with some frequency. You should note that state and federal laws,
policies, or other specific steps might have changed since this Guide was developed.
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SECTION 1: CHANGING YOUR NAME IN COURT
STEP-BY-STEP OVERVIEW OF CHANGING YOUR NAME IN COURT
Fill out the following documents (some sample versions and blank copies can be found in Appendix A):
•
•
•
•
•

•
•

A petition (application) for your name change
Original or certified copy of your birth certificate (not a photocopy)
Application for Index Number (this is your file number)
“In Forma Pauperis” (IFP) Application (also known as “Poor Person Status” Application), if you need the court
to waive the $210 filing fee because you cannot afford to pay this cost
A Request for Judicial Intervention (RJI) – often need multiple copies for the County Clerk and Court
• This is basically a form that asks the Court to hear and decide your petition. You must prepare and file at
least one copy of the RJI with the County Clerk’s Office, as well as the Court.
A proposed Temporary Sealing Order (if you request a waiver of publication and sealing)
A proposed Final Order that grants the name change, publications waiver, and record sealing

Go to your County Clerk’s Office to file all of your paperwork (see Appendix B for county-specific information).
You will need to pay a $210 fee to file the name change application.
If you cannot afford this fee, you should ask for an application to waive the fee – called “Poor Person’s Status” or
“In Forma Pauperis” (IFP). Every county’s forms are slightly different, and they will likely require that you provide
proof of your income, assets (like home or car), and monthly expenses. Fill out the application and give it to the
County Clerk. A judge will decide if you have to pay the $210 fee before considering your name change petition.
If your fee waiver application is granted, the judge will then decide your case. If your fee waiver application is
denied, you will need to pay the fee in order for the judge to consider your case. If you think your fee waiver
should have been granted given your personal financial situation, contact an attorney for help (see Appendix C).
When you file your name change petition, the County Clerk should stamp all documents to say when they got
them. The County Clerk should give you a receipt – save the receipt and write the Index Number (file number) on
all your documents, if the County Clerk does not do it for you.
At this point, the County Clerk will give your name change paperwork to the Court for you or they will tell you
to bring the paperwork to the Supreme Court Clerk’s office in your County. The Court Clerk will need: a copy of
the RJI, a copy of your petition (with your original or certified birth certificate attached), and a copy of the Name
Change Order(s) you want them to sign. Make sure the Court Clerk also timestamps your papers as received.
Within a few days of filing, the Court will assign a judge to decide your name change. Someone from the Court
may reach out to you to update you about your fee waiver application, the Temporary Sealing Order, or a
decision on your case. Usually the judge will not ask you to appear in Court and will decide your name change
without any additional information. Sometimes the judge will ask for more information, require that you notify
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other people about your intent to change your name (like creditors or law enforcement agencies), and/or
request a hearing to speak with you directly in Court. If this happens, you may want to contact an attorney to
help you understand what is being asked of you, or to help you with the rest of the process (see Appendix C).
If you move forward without an attorney, be sure to respond to the Court’s requests to keep the name change
process moving forward.
Name changes are generally granted and the judge will normally sign the name change Order at this point. If
your name change is not granted for any reason, you may want to contact an attorney to figure out what to do
next (see Appendix C).
Even if the judge signs your name change Order, your name change is not done yet!
The signed Final Name Change Order must be filed with the County Clerk (where you brought the original
petition). Sometimes the Court will send the Order there for you, but in most counties the Court will mail the
Order to you or call you and tell you to pick up the Order so you can bring the Order to the County Clerk yourself.
But you’re still not done!
Normally, name changes must be published in a newspaper, but you can ask the judge to not have to do that (a
“waiver of publication”) because of fear of harassment. Check out Section 1(B) of this Guide to learn how to add
this request to your petition. Your next steps depend on whether you have to publish:
•

•

•

If you do not request a waiver of publication, then you must publish a notice of your name change in the
local newspaper, as specified in your Order, within 60 days of the date the Final Order is signed. File the
proof of publication with the County Clerk within 90 days of the date the Final Order is signed. These are
very important steps and you must meet the time deadlines in the Court’s Order so your name change can
become final.
If you do request a waiver of publication, and that request is granted, then you are not required to publish in
a local paper. In that case, you still need to file the Final Order with the County Clerk’s Office in order for your
name change to be final.
If you request a waiver of publication, and your request is denied (in other words, the Court still requires you
to publish in a newspaper), you may want to contact an attorney immediately to learn about your right to
challenge the Court’s decision or appeal (see Appendix C).

Now you just need to pay for one or more certified copies of your Name Change Order, which you will use to
update your legal name on identity documents and records. It is much easier to get these copies at the same
time you file the Order with the County Clerk’s Office. You can always go back there later to purchase more
copies if you need them.
Please note that some counties may also require that you notify other agencies, such as the Board of Elections,
prior to obtaining your certified copies. The Court Clerk or County Clerk should be able to tell you what your
particular county requires.
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The following section provides more details about the petition, requesting a waiver of publication, and other
documents you need to file for this process. See Appendix A for samples of all the necessary forms so that
you can see how to prepare them correctly, as well as blank copies that you can print out and fill in with your
information.

PREPARING THE PETITION
The basic adult name change petition is a formal application that includes a lot of your personal information.
In addition to explaining your reasons for the name change, it also includes questions about your finances,
family history, debts, criminal convictions, other court cases, and more. Some of this information is used to
demonstrate to the Court that you are not trying to avoid legal or financial obligations or commit fraud with this
name change. You must fill out the petition completely, truthfully, and accurately. By law, you must include the
following information in your petition (see Appendix A for a sample petition and a blank copy for you to fill out):
•
•
•
•
•
•
•

•
•
•

•

Your given/birth name, and any other names or aliases (nicknames) you have been known by
Your new, proposed name
Your date and place of birth
Your current residential address (which must be in the same county as the court where you are applying for
the name change)
If you have ever been married and/or owe spousal support payments (if yes, attach court documents
showing what you are required to pay)
If you have children and/or have child support obligations (if yes, attach court documents showing what you
are required to pay)
If you have any judgments or liens against you (if yes, attach documents showing what those judgments and
liens are and what you owe)
• A judgment is where a Court declared that you owe a debt to someone, such as a bank, utility company,
or landlord. This type of judgment may show up on your credit report. A lien happens when you owe
a debt to someone and a legal claim for that amount is put on your income or property until that
debt is paid back. Sometimes people have liens placed on them for back-taxes to the state or federal
government. Sometimes liens come directly out of your wages (called “garnishment”).
If you are involved in any open or pending court cases (if yes, include information about the case(s),
including the case index or docket number, what court it’s in, and who else is involved in the case)
If you have ever filed for bankruptcy or been adjudicated bankrupt (if yes, include the case or docket number,
what court is deciding/decided the case, and/or the date it was decided)
If you have ever been convicted of a crime (if yes, include the case or docket number, the crime you were
convicted of, what court decided the case, the date it was decided, and whether you completed or are
currently under community supervision (probation or parole))
A legitimate, non-fraudulent reason for your name change. This is where you want to give the court a brief,
simple, and direct reason for your name change, such as: “This is the name I use in every aspect of my life; all
of my friends, family, coworkers, classmates, and community know me by this name; this name change is part
of my gender transition process; and I want to obtain identity documents that accurately reflect this name.”
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Please note: Even if you have certain financial or legal obligations, or a criminal record, that will not necessarily stop
you from getting your name change approved by the Court in many cases. In some cases, it might slow down the name
change process, but it should not stop the process entirely. If you are concerned that your answers to these questions
will cause issues for your name change, it might be a good idea to contact an attorney (see Appendix C).
You must sign your completed petition using your given/birth name and in front of a notary public who will
verify your identity. By law, you must bring valid (not expired) photo ID with you to the notary public. Some
notaries charge a small fee for their services, but others may do it for free. You should see if there are notaries at
your bank, County Clerk’s Office, Court, or doctor’s office, that will notarize your petition for free.

DO I HAVE TO PUBLISH MY NAME CHANGE IN A NEWSPAPER?
Normally, everyone has to publish their name change in a local newspaper. This is a long-standing rule that is
meant to give general notice to the public that someone is changing their name and to prevent people from
committing fraud (such as avoiding creditors or law enforcement). For many transgender people, the idea
of alerting your local community that you are transgender and where you live is really scary. Some folks may
be fearful because they have a direct history of violence, abuse, threats, harassment, or bullying from family
members, current or former intimate partners, co-workers, neighbors, classmates, or acquaintances. Other folks
may have endured abusive and frightening incidents at the hands of strangers. As a transgender person, you
may not have experienced any direct threats or incident, but you are fearful of what may potentially happen if
someone learns that you are transgender.
Fortunately, you can ask the Court to waive (excuse) the publication requirement and seal your court records.
To get this protection, you need to tell the Court why you are scared about publishing your name change, and
explain how it puts you at risk of harm.
In Appendix A, our sample petition includes some helpful wording you can you use to explain your
circumstances to the Court. You can include examples of times that people have harmed, threatened, or
discriminated against you for being transgender or because of your gender expression. For example: times
when someone publicly accused you of having a fake ID, run-ins with law enforcement officers, threats or actual
violence, being denied medical care or coverage for medical treatment because of your identity or mismatching
IDs, being called the wrong name in a doctor’s office or pharmacy, being told you can’t use a certain restroom,
being called names or other offensive terms. These personal examples make your request really strong. If you
do not have any personal experiences to share with the Court, that is OK, too. In that case, you should give the
Court information about violence, threats, and discrimination against transgender people generally to help the
Court understand the experience of transgender people’s lives like yours. The Court is required to look at many
aspects of your life (the “totality of the circumstances”) to determine whether to grant you this added protection.
If the judge grants your request to waive publication, the judge is also required to permanently seal your court
record, so that it will not be searchable by the public on the Court website or at the County Clerk’s Office. This is
an important added layer of protection that many transgender name change applicants benefit from.
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Not everyone who seeks this relief is granted a waiver of publication or sealing of their record, but it is always
worth asking for it if you are concerned for your safety.

SECTION 2: UPDATING IDENTIFICATION CARDS AND RECORDS, POST-NAME
CHANGE
Now you have your Name Change Order, but no one knows. You need to tell everyone – DMV, school, work,
insurance, Social Security, etc. You may also want to update your birth certificate. Here are some details about
how to update common IDs and records.
Remember – if you want to and it’s more convenient for you, you can update your name and gender marker at
the same time! But you don’t have to – you can do one at a time. At this time, there are no gender-neutral marker
options in New York State or any federal agencies, though advocates are working hard to change this.
If and when you want to update your gender marker on the documents listed below, you will need an original
letter (not photocopies of the same letter) from your doctor. Pay attention – some places need the doctor’s letter
to be notarized.

SOCIAL SECURITY ADMINISTRATION
It is a good idea to update your name with the Social Security Administration (SSA) first, as many other agencies
utilize the SSA’s database for identity verification purposes. If possible, update your gender marker at the same
time. Updating your SSA record is free, and only one new Social Security card will be issued with the name
change. Your Social Security number will not change – only the name on your card.
Please can visit your local SSA office with the following documents:
•
•
•
•
•
•

Form SS-5 (see Appendix A for blank copy)
Be sure to mark ‘M’ for male or ‘F’ for female, whenever you’re ready to correct the gender marker too
Government-issued photo ID/ driver’s license (it is ok if it still shows your old name and gender marker)
Proof of U.S. citizenship (i.e. birth certificate, naturalization certificate, or passport, even if they show old
name and gender marker)
If Updating Your Legal Name: A certified copy of name change Order
If Updating Your Gender Marker: A letter of support from your treating doctor (see Appendix A for a
template letter your doctor can use)

If all goes well, you should receive a new card within about 10 business days.
Please Note: Updating your gender marker with Social Security may also have implications for your obligation to
register for the draft. See the Selective Service website for more information: https://www.sss.gov/QA.
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NYS DEPARTMENT OF MOTOR VEHICLES
Next go to DMV. You can apply for an amended NYS ID or driver’s license with the NYS DMV with the following
items:
•
•
•

•
•
•

Form MV-44 (see Appendix A for blank copy)
Be sure to mark ‘M’ for male or ‘F’ for female whenever you’re ready to correct the gender marker too
Current NYS photo ID (if you do not have current ID, and the ID you have has been expired for more than two
(2) years, you will need to bring additional proof of identification and proof of birth date. See Appendix A for
the DMV’s requirements, in this situation.)
If Updating Your Legal Name: A certified copy of name change Order
If Updating Your Gender Marker: A letter of support from your treating doctor (see Appendix A for a
template letter your doctor can use)
Fee (see DMV’s website for current rates)

You do not need to show proof of gender-affirming surgery in order to amend the gender marker. Ask to speak
to a supervisor about this if the DMV representative insists that you do.

BIRTH CERTIFICATE
If you were born in Upstate New York: You can change your name on your birth certificate regardless of your
age. Right now, you can only change your gender if you are over 18 years old. For birth certificates issued in
Upstate New York (outside NYC), the NYS Dept. of Health (DOH) Bureau of Vital Records allows adults to amend
birth records with the following:
•
•
•
•
•

Application for Correction of Certificate of Birth, Form DOH-297 (see Appendix A for blank copy)
If Updating Your Legal Name: A certified copy of name change Order
If Updating Your Gender Marker: Either (a) certified copy of your current birth certificate OR (b) completed
Notarized Affidavit of Gender Error (see Appendix A for blank copy)
A notarized letter of support from your treating doctor (see Appendix A for a template letter your doctor can
use – but this one must be notarized)
Fee (for current cost, see DOH’s website at https://www.health.ny.gov/vital_records/birth.htm)

You may call the NYS DOH Bureau of Vital Records at (518) 474-5245 with questions.
If you were born outside of New York: Each state has different requirements for amending the name and/or
gender marker on birth certificates. For the most updated information, check out the ID Center of the National
Center for Transgender Equality’s website: http://www.transequality.org/documents
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PASSPORT
Amending your U.S. passport is fairly easy to do, though it is often the most expensive identity document to
update. If the state where you are born doesn’t allow you to update your gender on your birth certificate, you
should really try to update your passport or get a passport for the first time. If you have a passport, you can often
avoid showing your birth certificate.
If you are planning to apply for a passport with a new name and gender marker, you will generally need to take
the following to your local passport agency (often located in post offices):
•
•
•
•
•
•
•
•

Form DS-11 (see Appendix A for blank copy)
Be sure to mark ‘M’ for male or ‘F’ for female whenever you’re ready to correct the gender marker too
Two 2x2 inch photographs of yourself (you can get these at some passport agencies, or at pharmacies like
CVS or Walgreens)
Valid government-issued photo ID
Proof of U.S. citizenship (i.e. birth certificate, naturalization certificate, or passport, even if they show old
name and gender marker)
If Updating Your Legal Name: A certified copy of name change Order
If Updating Your Gender Marker: A letter of support from your treating doctor (see Appendix A for a
template letter your doctor can use)
Fee (see Dept. of State’s website for current rates)

We also recommend that you check out the National Center for Transgender Equality’s guide on passports for
transgender people, which provides detailed instructions about how to go through this process: https://www.
transequality.org/know-your-rights/passports.

CREDIT REPORTING BUREAUS, CREDIT CARDS, BANK ACCOUNTS, LOANS, HEALTH INSURANCE,
UTILITIES, ETC.
You need to update your name and gender marker at each place that has your name on record, but isn’t a
government agency listed above. Sometimes you can do this in person, but you might have to write a letter to
update your name and gender (including your “title preference,” such as “Mr.” instead of “Ms.”). Plan to call each
company to ask whether they require a certified copy or regular photocopy of the Order. If you write a letter,
include your address, any account or student numbers, and request they change your name and gender marker.

SCHOOL RECORDS
Give a copy of your name change Order to the school secretary or Registrar (and any other relevant offices, such
as the IT Department) to request that your name be updated in all school records, including the students’ school
ID card, school email address, and Net ID. The Family Educational Rights and Privacy Act (FERPA) also provides a
right for transgender current or former students to update the name and gender marker in their school records. If
you have problems with the school not recognizing your name change or gender change, please contact Empire
Justice Center.
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ABOUT EMPIRE JUSTICE CENTER
Empire Justice Center is a statewide, public interest law firm with offices in Albany, Rochester, White
Plains, Yonkers and Central Islip (Long Island). Empire Justice focuses on changing the “systems” within
which poor and low-income families live. With a focus on poverty law, Empire Justice undertakes
research and training, acts as an informational clearinghouse, and provides litigation backup to local
legal services programs and community based organizations. As an advocacy organization, Empire
Justice engages in legislative and administrative advocacy on behalf of those impacted by poverty
and discrimination. As a non-profit law firm, Empire Justice provides legal assistance to those in need
and undertakes impact litigation in order to protect and defend the rights of disenfranchised New
Yorkers.

ABOUT OUR LGBT RIGHTS PROJECT
Empire Justice Center is committed to fighting day-to-day and systemic discrimination faced by
lesbian, gay, bisexual, transgender, queer, and intersex (LGBTQI) people around New York State. We do
this by providing cultural competency and substantive legal trainings to attorneys, judges and court
administrators, as well as giving “Know Your Rights” presentations to LGBTQI community members.
We also advocate with policymakers and legislators to make laws more inclusive of LGBTQI people,
and provide free legal services to low income LGBTQI clients in Western and Central New York who:
•
•
•
•
•
•

Experience discrimination or harassment in employment, education, housing, access to credit or
public accommodations
Are denied access to LGBTQI-inclusive health care or health insurance coverage
Need assistance obtaining a legal name change
Need assistance preparing advance health directives and living wills
Are aging/elderly and experience issues with caretakers, nursing homes or residential facilities
that do not respect their sexual orientation, gender identity or gender expression
Are veterans who need assistance updating a discharge status or the legal name on military
records

To request more information or assistance from Empire Justice Center’s LGBT Rights Project, please
contact:
Milo Primeaux, Esq.
(he/him/his pronouns)
LGBT Rights Project Staff Attorney
Empire Justice Center
One West Main Street, Suite 200
Rochester, NY 14614
(585) 295-5721 | Fax (585) 454-4019
mprimeaux@empirejustice.org
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APPENDIX A: SAMPLES, BLANK FORMS & ID APPLICATIONS

* Blank Court Forms, including a petition, Application for Index Number, Request for Judicial
Intervention, Temporary Sealing Order, Final Name Change Order that grants your name
change, waives the publication requirement and seals your record
* Sample Court Forms, for all of the above, using a make-believe applicant’s information and
additional instructions and guidance, so you can see what yours can or should look like
* Template Doctor Letters for Support (for gender marker changes)
* Applications, instructions, and agency gender change policies for
Social Security Administration, NYS DMV, NYS Birth Certificates, and Passports

APPENDIX B: COUNTY-SPECIFIC INFORMATION
FOR THE GREATER MONROE COUNTY AREA

Appendix B: County-Specific Information for the Greater Monroe County Region of New York State (in
alphabetical order)

Genesee County
Genesee County Clerk: County Building, 15 Main Street, Batavia, NY 14020; Phone: (585) 815-7802; Fax:
(585) 344-8521; Hours: M-F, 8:30am - 5pm (it is requested that all filings/transactions be commenced
prior to 4:45pm); Website: http://www.co.genesee.ny.us/departments/countyclerk/. If you cannot
afford the $210 filing fee, ask the Clerk for an application for “Poor Person Status” or “In Forma
Pauperis” (IFP). If you need to publish notice of your name change in the newspaper, also ask the Clerk
for a list of designated local newspapers for publication (if applicable). A certified copy of your final
Court Order, which is typically 1-2 pages, may cost $5 each (which covers the first 4 pages, and then
$1.25 per additional page).
NYS Supreme Court of Genesee County: 1 West Main Street, Batavia, NY 14020; Phone: (585) 344-2550;
Hours: M-F, 9am - 5pm; Website: https://www.nycourts.gov/courts/8jd/Genesee/index.shtml.

Livingston County
Livingston County Clerk: Livingston County Government Center, 6 Court Street, Rm 201,Geneseo, NY
14454; Phone: (585) 243-7010 or (585) 335-1712; Fax: (585) 243-7928; Hours: M-F, 9am – 5pm;
Website: http://www.co.livingston.state.ny.us/158/County-Clerk-DMV. If you cannot afford the $210
filing fee, ask the Clerk for an application for “Poor Person Status” or “In Forma Pauperis” (IFP). If you
need to publish notice of your name change in the newspaper, also ask the Clerk for a list of designated
local newspapers for publication (if applicable). A certified copy of your final Court Order, which is
typically 1-2 pages, may cost $5 per page for the first 4 pages, and then $0.65 per additional page.
NYS Supreme Court of Livingston County: 2 Court Street, Geneseo, NY 14454; Phone: (585) 371-3920;
Fax: (585) 371-3935; Hours: M-F, 9am - 5pm; Website:
https://www.nycourts.gov/courts/7jd/livingston/Supreme-and-County/index.shtml.

Monroe County
Monroe County Clerk: Monroe County Office Building, 39 W. Main St. Rochester, NY 14614; Phone:
(585) 753-1600; Hours: M-F, 9am - 5pm; Website: http://www2.monroecounty.gov/clerk-records.php. If
you cannot afford the $210 filing fee, ask the Clerk for an application for “Poor Person Status” or “In
Forma Pauperis” (IFP). If you need to publish notice of your name change in the newspaper, also ask the
Clerk for a list of designated local newspapers for publication (if applicable). A certified copy of your final
Court Order, which is typically 1-2 pages, may cost $5 each (if the Court grants the publication waiver) or
$10 each (if the Court requires you to publish in a designated newspaper).
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Monroe County Supreme Court: Hall of Justice, 99 Exchange Blvd., 5th Floor, Rm 545, Rochester, NY
14614; Phone: (585) 371-3758; Fax: (585) 371-3780; Hours: M-F, 9am - 5pm; Website:
https://www.nycourts.gov/courts/7jd/monroe/Supreme-and-County/index.shtml.

Ontario County
Ontario County Clerk: 20 Ontario Street, Canandaigua, NY 14424; Phone: (585) 396-4200; Hours: M-F,
8:30am – 5pm; Website: http://www.co.ontario.ny.us/clerk. If you cannot afford the $210 filing fee, ask
the Clerk for an application for “Poor Person Status” or “In Forma Pauperis” (IFP). If you need to publish
notice of your name change in the newspaper, also ask the Clerk for a list of designated local
newspapers for publication (if applicable). A certified copy of your final Court Order, which is typically 12 pages, may cost $1.25 per page, with a minimum charge of $5.
NYS Supreme Court of Ontario County: 27 North Main Street, Canandaigua, NY 14424; Phone: (585)
412-5300; Fax: (585) 412-5327; Hours: M-F, 9am - 5pm; Website:
https://www.nycourts.gov/courts/7jd/ontario/Supreme-and-County/index.shtml.

Orleans County
Orleans County Clerk: Courthouse Square, 3 South Main Street, Suite 1, Albion, New York 1441; Phone:
(585) 589-5334; Fax: (585) 589-0181; Hours: M-F, 9am – 5pm; Website: http://orleansny.com/Clerk. If
you cannot afford the $210 filing fee, ask the Clerk for an application for “Poor Person Status” or “In
Forma Pauperis” (IFP). If you need to publish notice of your name change in the newspaper, also ask the
Clerk for a list of designated local newspapers for publication (if applicable). A certified copy of your final
Court Order, which is typically 1-2 pages, may cost $4 each (which covers the cost of up to 4 pages, and
then $1 per additional page).
NYS Supreme Court of Orleans County: Courthouse Square, 1 South Main Street, Suite 3, Albion, NY
14411-1497; Phone: (585) 283-6622; Fax: (585) 589-0632; Hours: 9am - 5pm; Website:
https://www.nycourts.gov/courts/8jd/Orleans/index.shtml.

Wayne County
Wayne County Clerk: 9 Pearl St., PO Box 608, Lyons, NY 14489; Phone: (315) 946-7470; Fax: (315) 9465978; Hours: M-F, 9am – 5pm (recordings window closes at 4:30pm); Website:
http://web.co.wayne.ny.us/county-clerk/. If you cannot afford the $210 filing fee, ask the Clerk for an
application for “Poor Person Status” or “In Forma Pauperis” (IFP). If you need to publish notice of your
name change in the newspaper, also ask the Clerk for a list of designated local newspapers for
publication (if applicable). A certified copy of your final Court Order, which is typically 1-2 pages, may
cost $0.65 or $1.25 per page, with a minimum charge of $5 or $5.20 each.
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NYS Supreme Court of Wayne County: 54 Broad Street, Lyons, NY 14489; Phone: (315) 665-8117; Fax:
(315) 665-8106; Hours: M-F, 9am - 5pm; Website:
https://www.nycourts.gov/courts/7jd/wayne/Supreme-and-County/index.shtml.

Wyoming County
Wyoming County Clerk: Wyoming County Clerk, 143 North Main Street, Suite 104, Warsaw, NY 14569;
Phone: (585) 786-8810; Fax: (585) 786-3703; Email: County.Clerk@wyomingco.net; Hours: M-F, 9am 5pm (recording window open: 9am - 4:40pm); Website: http://www.wyomingco.net/cclerk/main.html.
If you cannot afford the $210 filing fee, ask the Clerk for an application for “Poor Person Status” or “In
Forma Pauperis” (IFP). If you need to publish notice of your name change in the newspaper, also ask the
Clerk for a list of designated local newspapers for publication (if applicable). A certified copy of your final
Court Order, which is typically 1-2 pages, may cost $5 each.
NYS Supreme Court of Wyoming County: 147 North Main Street, Warsaw, NY 14569; Phone: (585) 7863148; Hours: M-F, 9am - 5pm; Website: https://www.nycourts.gov/courts/8jd/Wyoming/index.shtml.
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APPENDIX C:
FREE LEGAL ASSISTANCE FOR TRANSGENDER NAME CHANGES
IN THE GREATER MONROE COUNTY AREA

Appendix C: Free Legal Assistance for Transgender Name Changes in the Greater Monroe County Area
of New York State (in alphabetical order)
The following not-for-profit organizations may be able to provide free legal assistance for transgender
individuals who meet their income-eligibility criteria. Some may be able to provide services on a slidingfee scale, depending on your income and personal circumstances, or refer you to private attorneys in
your area who can help.
Empire Justice Center
LGBTQ Rights Unit
One West Main Street, Suite 200
Rochester, NY 14614
www.empirejusticecenter.org
(585) 454-4060
Counties Served: All counties outside of NYC
Legal Assistance of Western New York
1 W Main Street, Suite 400
Rochester, NY 14614
www.lawny.org
(607) 776-4126
(877) 776-4126
Counties Served: Allegany, Cattaraugus, Chautauqua, Chemung, Livingston, Monroe, Ontario, Schuyler,
Seneca, Steuben, Tioga, Tompkins, Wayne, and Yates.
Transcend Legal
www.transcendlegal.org
(347) 612-4312
Counties Served: All counties in New York State
Volunteer Lawyers Project of Onondaga County, Inc.
Q Law – LGBT Legal Issues Unit
221 S. Warren Street, Suite 320
Syracuse, NY 13202
www.onvlp.org
(315) 579-2576
qlaw@onvlp.org
Counties Served: All counties outside of NYC
Volunteer Legal Services Project of Monroe County, Inc.
1 W Main Street, Suite 500
Rochester, NY 14614
www.vlsprochester.org
(585) 232-3051
Counties Served: Monroe County
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